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EU4CULTURE – Promoting Culture & Creativity as an Engine for Economic 
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Call for Tender
For 
[bookmark: _Hlk141101228]Subcontractor/External Service Provider on Cultural Indicators and Statistics


[bookmark: _Int_qvSVwIKi]In accordance with the German Regulation on Public Procurement (UVgO - Unterschwellenverordnung - sub-threshold regulation on the awarding of contracts), Goethe-Institut invites you to submit the technical proposal for the assignment of Subcontractor/External Service Provider on Cultural Indicators and Statistics in the framework of the EU-funded project EU4Culture. 

1. General Information
The Goethe-Institut is the Federal Republic of Germany’s cultural institute, active worldwide. It promotes the study of German abroad and encourages international cultural exchange.
[bookmark: _Int_ISu8QalO]Goethe-Institut implements the EU funded grant project “EU4Culture” (2020/417-654). The project is implemented together with three consortium partners. The project started in January 2021 and will end in December 2024. For detailed overview of the project objectives and key activities relevant for this tender announcement please see Annex 1 – Terms of Reference (ToR).

2. General provisions 
[bookmark: _Int_s2JC9eeI]The office awarding the contract is handling the process in accordance with the German Unterschwellenverordnung - sub-threshold regulation on the awarding of contracts. In addition, these tender provisions and explanations apply for the applicant.
The tender documents may only be used within the scope of this tender. Any publication or disclosure to third parties is not permitted. Supplemented or corrected information about the tender will be sent to all applicants in writing or via e-mail.
	
3. Information on call for tender

Purpose
The aim of the call for tender is to select subcontractor/External Service Provider In order to:
a) Deliver capacity building on cultural indicators for EU4Culture project participating cities.
b) Provide ongoing mentorship and consultancy to local authorities of EU4Culture participating non-capital cities in identifying, processing, and analyzing relevant data at the local level.
c) Conduct three-stage research in all EU4Culture project participating cities that includes collecting and analyzing relevant data using quantitative and qualitative indicators at baseline, mid-point, and endpoint.

Objective and Scope of the call for tender
The call for tender to procure a Subcontractor/External Service Provider on Cultural Indicators and Statistics is in line with the objectives of Activity 3.1.4 (cultural indicators & statistics) of the EU4Culture project, which are as follows:

· Increase capacities of the non-capital cities to measure impact of cultural activities and the results achieved through implementation of cultural development strategies.
· Increase capacities of the cities in data collection and processing. Support the cities to collect and analyze economic indicators linked to the local cultural and creative sector.
· With reference to EU4Culture Logical Framework Matrix (LFM) to collect, process, and analyze quantitative and qualitative data and define LFM indicator baseline and final values. 
The scope of the call for tender is as follows:

	Geographic Scope
	EU4Culture project participating cities from Eastern Partnership Countries:
· Armenia – Ijevan, Sevan, Charentsavan. 
· Azerbaijan – Sheki, Lankaran, Khirdalan. 
· Georgia – Zugdidi, Poti, Kutaisi. 
· Republic of Moldova – Orhei, Cahul. 
· [bookmark: _Hlk141102214]Ukraine[footnoteRef:1] - Odessa, Rivne, and Vinnitsa; [1:  The implementation of the activity format and timeline will be contingent upon the prevailing conditions and security situation due to the ongoing Russian invasion in Ukraine and the full-scale war. ] 


	Period of assignment
	· September 2023 – October 2024

	Type of Assignment
	Assignment for the External Service Provider foresees the following elements targeted at EU4Culture project participating cities:
· Mentorship
· Research[footnoteRef:2] [2:  Research component will be focused on those cities that received funding for CDS implementation (Ijevan, Lankaran, Zugdidi, Cahul, Vinnitsa, Odessa, and Rivne) ] 

· Capacity Building 



Subject of the contract
Procurement policy follows the principles of transparency, non-discrimination, and competition. The awarded contractor will be required to perform services as described in Annex 1 (ToR).

Budget
The budget for the assignment shall not exceed the maximum ceiling of EUR 110,000, including all taxes.

Language
The language of the assignment is English. 

Subcontracting   
The External Service Provider is generally not allowed to subcontract any part of the activities or contract, unless a specific component requires in-depth knowledge of the local context, language, or legal specificities in the targeted cities. For example, the External Service Provider may hire local researchers to have better access to city-specific information. However, subcontracting decisions must be justified, demonstrated, and must fit within the proposed methodology. The quality of deliverables and outcomes resulting from subcontracting is solely the responsibility of the External Service Provider. The subcontractor must also fulfil formal compliance and provide relevant documentation as demonstrated in the following page of this document under the B. Technical Offer, 5. Formal Compliance.
The requirements for subcontractors also apply to affiliated companies that the applicant/bidder intends to engage to fulfil the contract. If, in the further course of the tender procedure, the need for involvement of a subcontractor arises, evidence, information and declarations concerning their suitability must be provided. If the suitability test reveals that the subcontractor does not meet the requirements, the contracting authority may request the substitution of the subcontractor (§26 (5) UVgO). The applicant and/or any subcontracting entity/expert must be either registered or a citizen of the EU or any of the EAP countries.

4. Notes and terms regarding the preparation and submission of the proposal
Proposals should adhere to the requirements specified in Annex 1 (ToR). Any proposals offering alternative services to the described services will not be considered. The proposal must be fully completed, including the price and all required information. An incomplete proposal may lead to exclusion from consideration.

Structure and Content of the Proposal
The proposal must be completed according to the specified structure below and must include all the required documents listed. Each document must be signed by the bidder in a legally binding manner. The tender call also includes annexes that are required to be attached to the proposal. These annexes must also be signed by the bidder in a legally binding manner and submitted along with the proposal.

A. Statement of Interest
1) The statement of interest should demonstrate relevance and understanding of the assignment (maximum length of 1000 words). In addition to the subject, title, date and signature, the statement of interest should also include the following text: "Please find enclosed the documents required as part of our proposal as annexes to the contract, which shall also form an integral part of our proposal."

B. Technical Offer
The technical offer should include the following elements:

1) Proposed methodology and design of the assignment.
The proposed methodology should provide a detailed plan of how the contractor intends to complete the assignment, including its relevance, effectiveness, and efficiency. It should also demonstrate how the proposed structure for capacity building/ToT, mentorship, and research meets the needs of the EU4Culture project assignment. (max. 1000 words single spaced).

2) Detailed Financial Offer (should be annexed as a separate document)
The financial offer should provide a detailed, clear, and transparent breakdown of all costs, including staff costs, travel expenses, subcontracting and other expenses.
The proposal should have a realistic and feasible budget allocation for each activity and expense item. Where possible it should demonstrate the cost-efficiency of the offer and evidence of cost-saving measures or innovative solutions proposed by the applicant.
The offer should be given in EUR and should reflect all taxes.
Cost calculation should also include a narrative with cost justification. 
The proposed budget calculations in the tender offer must include the minimum sum of 10 000 EUR which should be allocated as the service honorarium for local experts/trainers as part of the capacity building component of the procurement.

3) Timeline and work plan for the assignment
This part of the technical offer should demonstrate a clear understanding of how the three elements of the activity, i.e. capacity building, mentorship, and research, are interrelated, by arranging a feasible, realistic, and clear timeline and work plan in order to ensure that the activities are completed on time and within the envisioned milestones.

4) [bookmark: _Hlk137122692]Description of qualification and experience of the applicant and core team
· Previous relevant experience and specific expertise of the applicant and/or team members (max 1000 words single spaced) demonstrating clear relevance to the Eligibility Criteria and General Profile for subcontractor/external service provider. 
· Company Portfolio demonstrating all the relevant accomplishments relevant to the Eligibility Criteria and General Profile for subcontractor/external service provider.
· Completed and signed form of Annex 6.  
· Completed and signed form of Annex 7.
· CVs of proposed team members 

5) Formal compliance
· Completed and signed form provided as Annex 5
· Completed and signed form provided as Annex 3 (Self-declaration on exclusion criteria and avoidance of conflicts of interest).
· Completed and signed form provided as Annex 3.1 (Declaration of confidentiality).

6) Sustainability plan
[bookmark: _Int_blAl0xxm]This part of the technical offer should include a clear and feasible sustainability plan for the EU4Culture project participating cities beyond the assignment's timeframe. The plan should identify specific ways and relevant actions of the main target group to ensure the sustainability of the activity and enable autonomous and self-initiated continuation engagement with cultural indicators and statistics. The sustainability plan should be designed to ensure the long-term impact of the Capacity Building, Mentorship, and Research activities for the EU4Culture project participating cities.

Format of the Proposal and Application Process
The official language of the EU-funded project EU4Culture is English. Therefore, the technical proposal including annexes must be submitted in English. Each document is to be dated and signed. The proposal must contain all the requisite information, evidence, and declarations.
The application should include technical and financial offers as described in Annex 1 (ToR).
All prices in the proposal are to be stated in Euro including all taxes. 
Confidential information of any kind (manufacturing, business, or trade) must be identified/marked accordingly in the proposal.
Any amendment and/or supplementation made by the applicant/bidder to his entries must be unequivocal; the entries must be permanent. Amendments and supplementations to the tender documents and annexes to be submitted are inadmissible and shall result in exclusion.
Proposals submitted electronically are guaranteed not to be opened prior to the expiry of the deadline for the submission of bids.
Any other forms of delivery (such as fax or mail) shall not be permitted.
The proposals must be sent electronically to EU4Culture@goethe.de 
[bookmark: _Ref238212904][bookmark: _Toc244933782][bookmark: _Toc244939072]
Deadlines
The complete proposal must be received by: 15.09.23, 12:00 CET. 
This deadline is an exclusion period. Documents received late cannot be accepted unless the applicant/bidder is able to prove that the delay was outside his control.

Change, correction, and withdrawal of proposals 
Subsequent changes or corrections to proposals must be identified as such. Changes and corrections are only permitted up until the deadline for the submission of proposals.
Up to the deadline for the submission of proposals, proposals may be withdrawn by written notice / via e-Mail.

Selection
The award period starts with the expiry of the proposal submission deadline. Notification of the awarding decision will be sent in writing or electronically to the applicant. It is anticipated that the Goethe-Institut will decide on the award of the tender by: 29.09.23.  
The contractor shall be bound to his proposal until 15.10.23. 
The contracting party will review the submitted proposals and evaluate them based on the specified awarding criteria and corresponding weightings.
Applicant will be selected based on following criteria:

	Criteria
	Pts.

	Relevance and quality of the proposed methodology
	35

	Financial Offer
	30

	Proposed timeline and work plan
	15

	Prior experience, specific expertise, and qualification of the applying entity and core team
	10

	Sustainability
	10

	Total
	100



(See Annex 2 – EU4Culture Selection Criteria).


Applicant questions
Questions regarding the tender must be sent to EU4Culture@goethe.de  with the subject line Question - Cultural Indicators and Statistics no later than 30.08.23, 12:00 CET. 
The questions of all bidders and the answers will be made anonymously available to all bidders in written form by 08.09.23, 12:00 CET. at the latest. 

5. Confidentiality and conflict of interest
The External Service Provider must sign the statement, declaring there is no conflict of interest related to the assignment or any other circumstances that might affect the fulfilment of the assignment. Should any conflict of interest arise which was known but not declared beforehand, Goethe-Institut will have the right to terminate the contract without notice.
The External Service Provider takes the obligation to treat all information obtained during the implementation of the assignment as confidential. The external service provider will not at any time, either before, during or after the termination of the service contract, use or disclose or communicate to any third parties’ confidential information relating to the project. (Annex 3.1 – Declaration on Confidentiality).

6. Applicant complains
If the applicant believes that the tender documents contain errors or contradictions and / or violate the provisions of the tender process, the applicant must report this to the office awarding the contract immediately and prior to submitting the proposal in writing, electronically.

7. Anticompetitive behaviour
Anticompetitive agreements (in accordance with §1 Law against Restraints of Competition GWB) are not permissible, in particular agreements or recommendations regarding:
· profit margins
· profit sharing
· asking prices
· payment of cancellation fees or compensation payments, etc.
· terms of payment, delivery or other terms and conditions, insofar as they affect the price directly or indirectly, unless they are permissible in individual cases in accordance with the GWB
· submission or non-submission of proposals.

8. Miscellaneous
Any documents, samples, etc. provided to Goethe-Institut as part of the tender will not be returned and, unless otherwise agreed, shall become the property of Goethe-Institut without any claim for compensation.
It is noted that only the documents required will be taken into consideration and the submission of additional documents is not desired.
The participation and preparation of the documents shall not be subject to the reimbursement of costs.

9. Privacy Statement and Data Protection
Once the Goethe-Institut has received and opened the tender, it becomes its property, and it shall be treated confidentially.
By submitting the CV/s and the technical offer the potential External Service Provider agrees that personal data is processed in compliance with GDPR requirements (Annex 4- GDPR information requirements pursuant to Art. 13 and Art. 14).

We look forward to receiving your proposals!

Annexes to the call for Proposals
	Annex
	English
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Annex 3.1 - Declaration of Confidentiality
	

[bookmark: _MON_1751714151]

	Annex 4 - GDPR information requirements pursuant to Art. 13 and Art. 14
	


	Annex 5 - Self-declaration 

	


	Annex 6 - References
	


	Annex 7 - Staff
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EU4CULTURE - Promoting Culture & Creativity as an Engine for Economic Growth and Social Development in EaP (Eastern Partnership) Countries

Annex 1

Terms of Reference

[bookmark: _Hlk74731798]Subcontractor/External Service Provider on Cultural Indicators and Statistics



			Coordinator of the grant contract:

		Goethe-Institut (GI)



		Name and title of the contact person:

		[bookmark: _Int_S3B70GJ1]Dr. Anatoli Beifert – Team Leader 



		Name of beneficiary(ies) and affiliated entity(ies) in the action:

		[bookmark: _Int_i8MLV6Ni]Czech Centers (CC), Danish Cultural Institute (DCI), Institut français en Géorgie (IF)



		Title of the action:

		EU4Culture: Promoting Culture & Creativity as an Engine for Economic Growth and Social Development in EaP Countries



		Contract number:

		2020/417-654



		[bookmark: _Int_Em32to9t]Target country(ies) or region(s):

		EaP 







1. Background of the Project 

EU4Culture is the EU funded project and targets the cultural and creative sector in the Eastern Partnership (EaP) countries, aiming to support the development of culture as an engine for growth and social development across the region, with particular focus on non-capital cities and towns (NCC/Ts). 

In Armenia, Azerbaijan, Georgia, the Republic of Moldova, and Ukraine, the EU4Culture project supports Non-Capital Cities in developing and implementing Cultural Development Strategies. EU4Culture also supports the cities with capacity building activities related to strategy development, strategy sustainability, internationalization, cultural enterprise and management, and cultural indicators and statistics. A grant scheme for cultural projects, cross-innovation projects, festivals, and a mobility scheme complement the project.

Within the EU4Culture project a maximum of three non-capital cities/towns from Armenia, Azerbaijan, Georgia, Republic of Moldova, and Ukraine received grants of a maximum of EUR 30,000 to design a Cultural Development Strategy[footnoteRef:1]. In July/August 2022, one non-capital city/town in each participating EaP country was selected to receive a maximum EUR 300,000 to implement the Cultural Development Strategy (three finalists in case of Ukraine) ￼.  [1:  Armenia – Ijevan, Sevan, Charentsavan; Azerbaijan – Sheki, Lankaran, Khirdalan; Georgia – Zugdidi, Poti, Kutaisi; Republic of Moldova – Orhei, Cahul; Ukraine - Odessa, Rivne, and Vinnitsa] 


[bookmark: _Int_biKzbr5n][bookmark: _Int_eR9yjet2]The EU4Culture project is implemented by the Goethe-Institut (lead), the Danish Cultural Institute, Czech Centres, and the Institut Français in Georgia. The Project started on 1 January 2021 and will end on 31 December 2024.



2. Objective and Scope of the Cultural Indicators & Statistics Assignment 

Objective:

The objectives of the EU4Culture project activity on cultural indicators & statistics (internal reference: Activity 3.1.4) are: 

· Increase capacities of the non-capital cities to measure the impact of cultural activities and the results achieved through implementation of cultural development strategies.

· Increase capacities of the cities in data collection and processing. Support the cities to collect and analyze economic indicators linked to the local cultural and creative sector.

· With reference to EU4Culture Logical Framework Matrix (LFM) to collect, process, and analyze quantitative and qualitative data and define LFM indicator baseline and final values. 

[bookmark: _Hlk134447477]To achieve the above-mentioned objectives, EU4Culture is seeking a subcontractor/External Service Provider to deliver a) capacity building on cultural indicators; b) provide ongoing mentorship and consultancy to local authorities of the selected cities in identifying, processing, and analyzing relevant data at the local level. Additionally, the assignment must involve c) the research component, which must also be conducted by the subcontractor/External Service Provider. The three-stage research sub-activity includes collecting and analyzing data using quantitative and qualitative indicators at baseline, mid-point, and endpoint with reference to the project LFM in all EU4Culture participating cities (LFM indicators will be defined only at baseline and final values).

		Scope:

		



		Geographic Scope

		Following cities from Eastern Partnership Countries: 

· [bookmark: _Int_JgwhGF1V]Armenia – Ijevan, Sevan, Charentsavan; 

· [bookmark: _Int_uSQ0lxr5]Azerbaijan – Sheki, Lankaran, Khirdalan; 

· Georgia – Zugdidi, Poti, Kutaisi; 

· Republic of Moldova – Orhei, Cahul; 

· Ukraine[footnoteRef:2] - Odessa, Rivne, and Vinnitsa; [2:   The implementation of the activity format and timeline will be contingent upon the prevailing conditions and security situation due to the ongoing Russian invasion in Ukraine and the full-scale war.] 






		Period of assignment

		· August 2023 – October 2024




		Type of Assignment

		Assignment for the External Service Provider is focused on EU4culture cities, and it foresees the following elements:

· Mentorship 

· Research [footnoteRef:3] [3:  Research component will be focused on those cities that received funding for CDS implementation (Ijevan, Lankaran, Zugdidi and Cahul)] 


· Capacity Building 







2.1 Description of the Cultural Indicators and Statistics Assignment 



The Subcontractor/External Service Provider will actively work with the NCC/Ts to enhance their proficiency in Cultural Indicators and Statistics, thereby strengthening the evidence-based approach towards the implementation of Cultural Development Strategies. The Cultural Indicators and Statistics assignment combines three main components which are described in detail below[footnoteRef:4]: [4:  The proposed methodology by the ESP may in part be inspired from the "Mapping and Strategy Building Handbook for Creative Towns and Regions", which was an output of the EU-funded Creative Towns and Regions Initiative (Part of the European Union EaP Culture and Creativity Programme).] 


a) Capacity Building

The Subcontractor/External Service Provider will contract and train 10 local experts/trainers on cultural indicators, then thereafter those trained experts/trainers will develop a training program for cities representatives and will deliver the training in their respective countries with the guidance and supervision of the Subcontractor/External Service Provider. The stages of capacity building are outlined below: 

· Stage 1 - Delivery of training of trainers (TOT) for Local Experts/trainers - During a 3-day physical meeting in Tbilisi, either in September or October 2023, Subcontractor/External Service Provider will train 2 local experts/trainers on cultural indicators from each participating country (10 local experts/trainers in total from 5 EaP Countries) in the framework of the activity “Training of Trainers” (ToT).



· Stage 2 – Capacity Building of the cities. Development of Training Curriculum and delivery of the training by local experts on Cultural Indicators and Statistics to the EU4Culture project participating cities (1 training in each of the 5 EaP countries) - Following the ToT, local experts/trainers will develop a training module/program for the NCC/Ts, which will be delivered to relevant city representatives in their respective countries over a 4-day period under the guidance of Subcontractor/External Service Provider. The training sessions will take place in a selected city in each country and are expected to have 10 participants per session. These training sessions are scheduled to take place between November and December 2023.



All expenses (travelling/accommodation/per diem etc.) of the External Service Provider related to the Capacity Building must be covered by the External Service Provider. 

External service provider will also contract in total 10 local experts/trainers and allocate minimum 10 working days per expert with the minimum honorarium of 100 EUR per day. The proposed budget calculations in the tender offer must include the minimum sum of 10 000 EUR which should be allocated as the service honorarium for local experts/trainers. Selection of local experts/trainers will be conducted with the close collaboration of EU4Culture project team. Travelling and accommodation during stage 1 (ToT) and Stage 2 (Capacity building) of the local experts will be covered by EU4Culture project.

[bookmark: _Hlk133944613]Based on the training needs assessment prepared in the frame of the EU4Culture project, the training on Cultural indicators (targeted at the EU4Culture participating cities representatives and delivered by the local experts/trainers after the initial ToT) should be structured around the following elements: 

		[bookmark: _Int_lhGTGQgN]Main focus

		Cultural indicators as a tool for monitoring and improving implementation of the Cultural Development Strategies



		











Main Themes

		· Introduction to cultural indicators - general understanding of quantitative and qualitative indicators and how to measure them with a focus on individual cultural events/activities and projects as well as national or municipal statistics.

· Development of a system for cultural indicators - where to start and how to build a system using a step-by-step approach.

· Tools for data collection and analysis – tools for data collection, methods for data analysis and visualization, use of data for transforming into meaningful decisions.

· Importance for monitoring and planning - connection of data with cultural sector, how and why to monitor cultural dynamics/activities in the city and how to initiate change/adapt the Strategy accordingly.

· Use of indicators for implementation of the Strategy – CDS is “a living” document and how the right use of indicators can help to improve the quality of the cultural offer in the cities.



		Participants

		· Representatives of the cities developing of and working with Cultural Development Strategies 10 participants per country (4 from the selected city, 3-3 from non-selected cities)



		Hand-outs

		· List of example cultural indicators with measurement tools

· Manual with simple instructions on data analysis methods

· Examples of data visualization

· Case studies and examples from other cities and their experience with cultural indicators





[bookmark: _Hlk133944645]It is expected that after this training course the participating cities will: 

· be able to use cultural indicators in measuring the success of cultural activities by using both – quantitative and qualitative data sets. In particular, the participants will know how to define indicators and how to measure them in relation to their Cultural Development Strategy, how to measure quantitative indicators and how to build a correlation between quantitative and qualitative indicators, how to use the data for further development and improvement of cultural activities offered in the cities.

· understand the importance of developing a system and mechanism in the city on how to collect and use cultural indicators. In particular, the participants will learn how to organise a consistent process for gathering and analysing the data, where to start, how this mechanism works and who should be involved, what needs to be done by cities, and what can be outsourced and done through partnerships with the private sector, universities, or CSOs (Civil Society Organisations).

· use the knowledge of indicators in monitoring and improving implementation of the Cultural Development Strategies. In particular, the participants will learn how to use the Strategy with its specific milestones and target figures as a baseline to further monitor if the actions are being implemented as planned, what needs to be improved and changed in the initial action plan, and how to work actively with partners to measure the effect of activities using the baseline data from the Strategy.



The exact Capacity Building methodology will be agreed based on the proposals provided and first round consultations with the selected Subcontractor/External Service Provider.



b) Mentoring:

The Subcontractor/External Service Provider will support EU4Culture participating cities by establishing a mentorship program to develop and implement quantitative and qualitative data collection methodologies. The mentorship will include:

· Assisting the cities to establish approaches to effectively utilize the collected data and make informed decisions in relation to cultural development strategies.

· Helping the cities to validate their methodologies and ensuring the accuracy of the collected data. 

· Guidance for data collection and analysis throughout the Eu4Culture project period for the cities. 

The mentorship will be focused and will take place in EU4culture winner cities, whereas non-winner cities will be invited and encouraged to make the best use of the mentorship opportunity, including attending physical mentorship events.

The exact mentorship methodology will be agreed based on the proposals provided and first round consultations with the selected Subcontractor/External Service Provider.

Having a local partner, either a legal entity or an individual expert in each project participant country would be considered an asset.

c) Research

All activities performed under the Cultural Indicators and Statistics must be based on the unique profile, individual approaches, and aspirations of the cities. Tasks performed by the External Service Provider (ESP) should be instrumental in improving the capacity of the cities to monitor, analyze, implement, and improve Cultural Development Strategies (CDS) and achieve their highest effectiveness.

For this purpose, the Subcontractor/External Service Provider will develop a research methodology/concept of Cultural Indicators and Statistics. Based on the developed research methodology/concept ESP will collect, process, and analyze quantitative and qualitative indicators data and provide corresponding reports at baseline/inception (c. M 32-33 / August-September 2023), midpoint (c. M37 / February 2024) and endpoint/final (M45 / September 2024). 

The objectives below have the utmost relevance for the research activity:

Objective 1. with reference to EU4Culture LFM to collect, process, and analyze quantitative and qualitative data. Establish baseline values with baseline/inception report and establish current values with endpoint/final report. 

Objective 2. Establishment of the Cultural Indicators with the focus on CDS implementation process.

Based on these objectives, The assignment shall also focus on the establishment of baselines and defining the current value (2024) for the Overall Objective and Specific Objective 1 of the EU4Culture project, therefore Indicators below should have the special focus and must be retrieved, analyzed, and reported from each city:

1. Number of tourists (both internal and external) per annum, disaggregated by country and NCC/T 

2. Percentage of resources from the culture and tourism sectors in the budget of the NCC/T  

3. Percentage of tourists satisfied with services delivery, disaggregated by country and NCC/T  



Stage 1 – Inception/Baseline Research

Description:

Research activity stage 1 - Inception/Baseline Research, is a crucial first step in the project's research component, it will lay the foundation for the project's research component, providing a solid starting point for future data collection and analysis. During this stage, the subcontractor will work to create an Inception report (Cultural indicators Diagnostic Matrix) by conducting baseline research in each EU4Culture project participating city (with the focus on EU4culture winner cities) to identify existing data and research gaps. Also, this stage will involve developing indicators that define baseline values for EU4Culture LFM indicators. This will inform and guide the subsequent research stages, ensuring that the research is tailored to the unique needs and characteristics of each city. 

Deliverables:

Inception/Baseline Report Including cultural indicators diagnostic matrix for each city (with the focus on EU4culture winner cities), as well as baseline values for EU4Culture LFM indicators.

Deadline for the 1st report delivery: 

August-September 2023



Stage 2 – Midpoint Research

Description:

Research activity stage 2 - Midpoint Research will be conducted after the capacity building of the cities in cultural indicators. The city representatives would be equipped to provide updated and improved cultural indicators, which will be analyzed by the Subcontractor/External Service Provider using quantitative and qualitative methods. The midpoint research report will provide an overview of the current state of the cultural sector in the participating cities and will assess progress made towards achieving the goals and objectives set out in the EU4Culture project. 

Deliverables:

Midpoint report Including improved and updated cultural indicators.

Deadline for the 2nd report delivery:

February 2024



Stage 3 - Endpoint/Final Research

Description:

Research activity stage 3 - Endpoint/Final Research, marks the culmination of the research efforts under the EU4Culture project. This stage involves conducting research to update the cultural indicators diagnostic matrix for each participating city (with the focus on EU4culture winner cities) based on the data collected throughout the project period. The final report will also provide updated values for EU4Culture LFM indicators, as well as overall observations and specific recommendations related to cultural indicators for the EU4Culture project to consider. The research will be completed and reported in September 2024, providing an evidence-based overview of the impact of the implemented CDS on the participating cities.

Deliverables:

Endpoint/Final report including updated cultural indicators diagnostic matrix for each city and relevant values for EU4Culture LFM indicators, overall observations, and specific recommendations for the EU4Culture project for consideration.

Deadline for the 3rd report delivery:

September 2024

The exact Research Methodology/Concept will be agreed based on the proposals provided and first round consultations with the selected Subcontractor/External Service Provider.



[bookmark: _Hlk137123051][bookmark: _Hlk137123114]3. Eligibility Criteria and General Profile for Subcontractor/External Service Provider:



Applicants must be registered in the EU or in any of the EaP countries as a legal entity and must fulfill the following eligibility criteria:



· Solid experience of at least five years in providing research and consulting services in the field of culture, creative industries, regional development or similar, proven by the company portfolio

· Experience of working in EaP region and/or proven understanding of EaP local challenges and regional development issues

· [bookmark: _Int_9jBfVDRx]At least five years of experience of conducting research/mentorship/capacity building/ToT for the relevant stakeholders

· Proven experience of working with and understanding the concept of cultural indicators/CCI statistics etc.

· Experience with EU projects would be an asset 

· Experience working with the international cultural institutions, national and local authorities

Eligibility and relevant experience of the applicant should be demonstrated according to the call for tender document under the technical offer sub-paragraph  4) Description of qualification and experience of the applicant and core team.



General qualifications of Subcontractor/External Service Provider team members:



· Proven Understanding of Culture and Creative Sector (high priority)

· Experience in developing and conducting training modules (high priority)

· Experience in developing and conducting tailor-made and result-oriented mentorship program for public/private bodies (high priority)

· [bookmark: _Int_YqJyVp69]At least five-year experience in data collection (qualitative and quantitative), data processing and evaluation in the field of CCI (high priority)

· Proven understanding of quantitative and qualitative indicators of the CCI sector (priority)

· Master’s degree or equivalent in social and/or political sciences, culture, creative economy, or another relevant field

· Experience in regional development

· Experience in cultural policy development would be an asset.

· Experience as a Trainer

· Experience in working with national and local authorities such as local municipalities, statistics departments, and other relevant institutions.

· Experience in working with an international team.

· Excellent English language writing and communication skills

· A proven understanding of EU policies and the EaP region would be an asset.



Eligibility and relevant experience of the applicant should be demonstrated according to the call for tender document under the technical offer sub-paragraph  4) Description of qualification and experience of the applicant and core team.





4. Tasks of the Subcontractor/External Service Provider and Timetable 

		Activity

		Tentative Timeline



		[bookmark: _Hlk74067294]1

		Confirmation of Assignment;

		August 2023



		2

		Introductory meetings/consultations with the EU4Culture Project 

Management Team, familiarization with the project before signing the service agreement;

		August 2023



		3

		Deployment / Signing the service agreement;

		August 2023



		4

		Development of the Research Methodology/Concept /Baseline Research/familiarization with the Training Needs Assessment report and Cultural Development Strategies;

		August 2023



		5

		Preparation for the Training of Trainers and introductory meetings; 

		August 2023



		6

		Training of Trainers, 3-day session in Tbilisi;

		September 2023



		7

		Conducting 4 – day trainings in the selected cities in each country;

		November – December 2023



		8

		Mentorship - Supporting each selected NCC/T in collection of cultural indicators over that period, and validate them;

		October 2023 – October 2024



		9

		Research - Collecting, processing, and analyzing data on cultural indicators at baseline, mid-point, and endpoint; 

		August 2023 – October 2024



		9.1

		Stage 1 – Inception/Baseline Research;

		August 2023



		9.2

		Stage 2 – Mid-point Research;

		February 2024



		9.3

		Stage 3 - Endpoint/Final Research;

		September 2024







5. Deliverables of the Subcontractor/External Service Provider Assignment 

a) Capacity Building

· Capacity Building Methodology and relevant materials 

b) Mentorship 

· Mentorship methodology and corresponding activity plan

· Mentorship Report, including recommendations and findings

c) Research

· Inception/Baseline Report Including cultural indicators diagnostic matrix for each city, baseline values for EU4Culture LFM indicators

· Midpoint report, including improved and updated cultural indicators for each city

· Endpoint/Final report including updated cultural indicators diagnostic matrix for each city and relevant values for EU4Culture LFM indicators, overall observations, and specific recommendations for the EU4Culture project for consideration

The language of all Assignments is English.



6. Maximum allocated budget and Deadline for Submission

· Total Amount/Ceiling of the Contract Assignment - 110,000 €

· The proposed budget calculations in the tender offer must include the minimum sum of 10 000 EUR which should be allocated as the service honorarium for local experts/trainers

· The deadline for submission of the technical offer, including all the required documentation, is 23th of July. (dates will be updated according to the approval)

7. Conflict of Interest and Confidentiality

The subcontractor shall sign the statement, declaring there is no conflict of interest related to the assignment or any other circumstances that might affect the fulfilment of the assignment. Should any conflict of interest arise which was known about but not declared beforehand, the Goethe-Institut may terminate the contract.

The subcontractor is obliged to treat all information obtained during the assignment as confidential.



8. Data Protection

[bookmark: _Int_ba7avEhf]By submitting the company portfolio and the proposal the potential company agrees that personal data is processed in compliance with GDPR requirements
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EU4Culture - Promoting Culture & Creativity as an Engine for Economic Growth and Social Development in EaP (Eastern Partnership) Countries

Annex 2: Selection criteria of Subcontractor/External Service Provider on Cultural Indicators and Statistics





		

		Criteria

		Details



		1. 

		Relevance and quality of the proposed methodology and design of the activity - 35%



		· Suitability and effectiveness of the proposed methods for the assignment.

· Efficiency of the methodology in terms of time, budget, and other resources.

· Reflection of the context of the Eastern Partnership region in the methodology, including realistic approaches considering the existing situation, especially in the target cities.

· Demonstrated consideration of the target group’s specific needs and characteristics.

· Relevance and adequacy of the proposed structure for the Capacity building/Training-of-Trainers (ToT), mentorship, and research.

· Demonstration of understanding of the assignment evidenced in the statement of interest, including all three elements of the activity: capacity building, mentorship, and research.







		2. 

		Financial Offer - 30 %



		· Clarity and transparency of the financial offer.

· Compliance with the budget ceiling.

· Realistic and feasible budget allocation for each activity and expense item.

· Accuracy of the calculation provided in the financial offer and well-founded justification.

· Cost-efficiency of the offer and evidence of cost-saving measures or innovative solutions proposed by the applicant.

· Reasonable and competitive pricing compared to other similar offers or market rates.

· [bookmark: _Int_MRyhpztl]Understanding and adherence to all tax and legal requirements relevant to the assignment and the applicant's jurisdiction.



		3. 

		Proposed timeline and work plan - 15 %



		· Clarity and feasibility of the proposed timeline for planned activities and deliverables, including consideration of potential challenges and risks.

· Adequate allocation of time and resources for each activity, including milestones and deadlines.

· The proposal should demonstrate a clear understanding of how the three elements of the activity, i.e., Capacity Building, Mentorship, and Research, are interrelated, and reflect them coherently in the proposed timeline and work plan.



		4. 

		Prior experience, specific expertise, and qualification of the applying entity and the core team - 10%



		· Relevant experience and record of accomplishment of successful completion of similar assignments.

· Qualifications and competence of key personnel proposed for the assignment, including their education and professional experience.

· Availability and capacity to undertake the assignment, including adequate staffing and resources.

· Knowledge and experience of working in the Eastern Partnership countries or other relevant regions.

· Excellent English language writing and communication skills of the involved team members.





		5. 

		Sustainability - 10 %

		· [bookmark: _Int_1fcv5YEM]Demonstration of a clear and feasible sustainability plan for the EU4Culture project participating cities beyond the timeframe.

· Identification and integrating of relevant actions to ensure the sustainability and durability of the activity. A transferability plan (e.g., how other regional cities can benefit from the action) will be an asset.
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Seite 7, Self-declaration



		Self-declaration 

Annex 3



Project ref: ENI/2020/417-654








Self-declaration on exclusion criteria and avoidance of conflicts of interest 



To be downloaded by the applicant, filled out, printed on their own letterhead and signed by the legal representative (on paper). Scanned PDF should be then uploaded by the applicant in the Portal.

The undersigned [name of undersigned] hereby declares

		(legal entities only) in representation of the following legal entity: 





		Name in full:



Legal form: 



Official register entry: 



Address in full: 



VAT registration number: 



(subsequently “person/entity”)









		declares that the applicant is fully eligible in accordance with the criteria set out in the call for tender;



		declares that the applicant has the financial and operational capacity to carry out the proposed action; 







Option I: DECLARATION ALREADY IN PLACE



The person/entity is not required to present the declaration on exclusion criteria if this declaration has already been submitted to the EU4Culture for the purposes of an earlier awarding procedure, provided that the situation has not changed and the declaration was issued no longer than one year ago.

In this event the undersigned declares that the person/entity has already submitted the same declaration on exclusion criteria within the scope of an earlier awarding procedure, and confirms that their situation has not changed since then: 

		Date of declaration

		Full details of earlier awarding procedure



		

		







Option II: SELF-DECLARATION TO BE COMPLETED BY THE UNDERSIGNED



I – Exclusion situations relating to the person/entity



Please tick where appropriate!

		The undersigned declares that one of the situations below applies to the above person/entity 

		YES

		NO



		They are bankrupt or currently the subject of insolvency proceedings or in liquidation, their assets are being administered by a liquidator or court, they are in settlement proceedings, their business activities have been suspended, or they are in a similar situation arising from a similar procedure provided for in EU or national legislation or regulations;

		|_|

		|_|



		it has been established through a legal judgement in court or a final administrative decision that the person/entity has not fulfilled their obligations relating to the payment of taxes or social security contributions in accordance with applicable law;

		[bookmark: Check1]|_|

		|_|



		it has been established through a legal judgement in court or a final administrative decision that the person/entity is guilty of grave misconduct within the scope of their professional activities as a result of a breach of applicable laws, provisions or ethical standards of their profession, or as a result of any form of criminal activity compromising their professional integrity that arises through intent or gross negligence; in particular including conduct of the following nature:

		



		[bookmark: _DV_C368]i) when providing the required information to verify the absence of grounds for exclusion or compliance with suitability criteria, or in the performance of a contract or agreement, the submission of false declarations with intent to deceive or through negligence;

		|_|

		|_|



		[bookmark: _DV_C369]ii) agreements with other persons/entities with the objective of distorting of competition;

		|_|

		|_|



		[bookmark: _DV_C371]iii) breach of intellectual property rights;

		|_|

		|_|



		[bookmark: _DV_C372]iv) attempting to influence the decision of the EU4Culture during the awarding procedure;

		|_|

		|_|



		[bookmark: _DV_C373]v) attempting to obtain confidential information about the procedure through which illegal advantages could be gained in the awarding procedure; 

		|_|

		|_|



		it has been established through a legal judgement in court that the person/entity is guilty of the following offences:

		



		[bookmark: _DV_C378]i) fraud as referred to in Article 3 of Directive (EU) 2017/1371 and Article 1 of the Convention on the Protection of the European Communities' Financial Interests drawn up by the Council Act of 26 July 1995;

		|_|

		|_|



		[bookmark: _DV_C379][bookmark: _DV_C381][bookmark: _DV_C383]ii) corruption as referred to in Article 4 Para. 2 of Directive (EU) 2017/1371 and Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States drawn up by the Council Act of 26 May 1997, activities in terms of Article 2 Para. 1 of the framework decision 2003/568/JI of the Council, and corruption as referred to in applicable law;

		|_|

		|_|



		[bookmark: _DV_C384][bookmark: _DV_M250][bookmark: _DV_C385][bookmark: _DV_C387]iii) activities associated with a criminal organisation as referred to in Article 2 of the framework decision 2008/841/JI of the Council;

		|_|

		|_|



		[bookmark: _DV_M251][bookmark: _DV_C392][bookmark: _DV_C394]iv) money laundering or financing of terrorism in terms of Article 1 Paras. 3, 4 and 5 of Directive (EU) 2015/849 of the European Parliament and the Council;

		|_|

		|_|



		[bookmark: _DV_C395][bookmark: _DV_M253][bookmark: _DV_C397][bookmark: _DV_C399]v) terrorist offences or offences linked to terrorist activities in terms of Article 1 and Article 3 of the framework decision 2002/475/JI of the Council, or incitement, complicity or attempt in terms of Article 4 of the same decision.; 

		|_|

		|_|



		[bookmark: _DV_C400][bookmark: _DV_M254][bookmark: _DV_C402][bookmark: _DV_C404]vi) child labour or other offences linked with human trafficking as referred to in Article 2 of the Directive 2011/36/EU of the European Parliament and the Council;

		|_|

		|_|



		they have demonstrated considerable deficiencies in fulfilment of the main requirements during the performance of a contract or agreement financed by the Union budget, resulting in premature termination of the contract, imposition of a flat-rate compensation payment or other forms of contractual penalty, or which were discovered through inspections, audits or investigations by a contracting authority, the European Anti-Fraud Office (OLAF) or the Court of Auditors; 

		|_|

		|_|



		[bookmark: _DV_C410]it has been established through a legal judgement in court or a final administrative decision that the person/entity has committed an irregularity in terms of Article 1 Para. 2 of Council Regulation (EC, Euratom) No. 2988/95;

		|_|

		|_|



		it has been established through a legal judgement in court or a final administrative decision that the person/entity has set up an office in another sovereign territory with the intention of circumventing tax, social and legal obligations at their statutory registered office, their administrative headquarters or their main branch;

		|_|

		|_|



		(legal entities only) it has been established through a legal judgement in court or a final administrative decision that the person/entity has been created with the intent provided for in point (g).

		|_|

		|_|



		that the person/entity in the situations described in points c to h is subject to:

facts established in the context of audits or investigations carried out by the European Public Prosecutor's Office (after its establishment), the Court of Auditors, the European Anti-Fraud Office (OLAF) or the internal auditor, or any other check, audit or control performed under the responsibility of an authorising officer of an EU institution, of a European office or of an EU agency or body;

non-final administrative decisions which may include disciplinary measures taken by the competent supervisory body responsible for the verification of the application of standards of 

professional ethics;

facts referred to in decisions of entities or persons being entrusted with EU 

budget implementation tasks;

information transmitted by Member States implementing Union funds;

decisions of the Commission relating to the infringement of Union competition law or of a national competent authority relating to the infringement of Union or national competition law or

decisions of exclusion by an authorising officer of a body, institution or other entity of the EU. 

		|_|

		|_|



		that the person/entity has already received funding from the EU4Culture for the same project or in the same fiscal year, and is therefore in breach of the double funding and non-cumulative policy as referred to in Article 191 EU (Regulation)  2018/1046.

		|_|

		|_|





[bookmark: _DV_C376]

II – Situations of exclusion concerning natural persons or legal entities with power of representation, decision-making or control over the legal entity and beneficial owners



This section is not applicable to natural persons, Member States and local authorities
Please tick where appropriate!



		The undersigned declares that a natural person or legal entity who is a member of the 

administrative, management or supervisory body of the abovementioned legal entity or who has powers of representation, decision or control with regard to the above-mentioned legal entity (this includes company directors, members of management or supervisory bodies, and cases where one natural person holds a majority of shares), or a beneficial owner of the person/entity (as referred to in point 6 of Article 3 of Directive (EU) No 2015/849) is in one of the following situations:

		YES

		NO

		N/A



		Situation (c) above (grave professional misconduct)

		|_|

		|_|

		|_|



		Situation (d) above (fraud, corruption or other criminal offence)

		|_|

		|_|

		|_|



		Situation (e) above (significant deficiencies in performance of a contract)

		|_|

		|_|

		|_|



		Situation (f) above (irregularities)

		|_|

		|_|

		|_|



		Situation (g) above (creation of an entity with the intent to circumvent 

legal obligations)

		|_|

		|_|

		|_|



		Situation (h) above (creation of a person with the intent to circumvent 

legal obligations)

		|_|

		|_|

		|_|









III – Situations of exclusion concerning natural or legal persons assuming unlimited liability for the debts of the legal entity



		The undersigned declares that a natural person or legal entity that assumes unlimited liability 

for the debts of the above-mentioned legal entity is in one of the following situations: 

		YES

		NO

		N/A



		Situation (a) above (bankruptcy)

		|_|

		|_|

		|_|



		Situation (b) above (breach in payment of taxes or social security 

contributions)

		|_|

		|_|

		|_|







IV – Grounds for rejection from this procedure



		The undersigned declares that the above-mentioned person:

		YES

		NO



		was previously involved in the preparation of the procurement documents used in this awarding procedure, where this entailed a breach of the principle of equality of treatment including distortion of competition that cannot be remedied otherwise.

		|_|

		|_|



		was previously involved in EU4Culture project preparation or implementation phase. 

works for the Goethe-Institut or project consortium implementing partners has any family member who works in Goethe-Institut or is involved in EU4Culture project

		|_|

		|_|









V – Remedial measures

If the person/entity declares one of the situations of exclusion listed above, they must demonstrate reliability by indicating measures taken to remedy the exclusion situation. This might for example include technical, organisational and staffing measures to prevent further occurrence, compensation of damage or payment of fines or of any taxes or social security contributions. Appropriate documentary evidence to illustrate the remedial measures taken must be provided in annex to this declaration. 

This does not apply to situations referenced in point (d) of this declaration.

VI – Provision of evidence on request

Upon request and within the time limit set by the EU4Culture, the person/entity must provide information on natural persons or legal entities that are members of the administrative, management or supervisory body or that have powers of representation, decision or control, including legal and natural persons within the ownership and control structure and beneficial owners. 

It must also provide the following evidence concerning the person/entity themselves and the natural persons or legal entities on whose capacity the person intends to rely, or a subcontractor thereof, and concerning the natural persons or legal entities who assume unlimited liability for the debts of that person/entity:

As evidence that none of the situations described in (a), (c), (d), (f), (g) and (h) are applicable, a recently dated extract from the judicial record must be provided, or failing that an equivalent document issued recently by a judicial or administrative authority in the person/entity’s country of establishment, showing that those requirements are fulfilled. 

As evidence that none of the situations described in (b) are applicable, recently dated certificates issued by the competent authorities of the State concerned must be provided. These certificates must provide evidence covering all taxes and social security contributions for which the person/entity is liable, including VAT, income tax (natural persons only), company tax (legal entities only) and social security contributions. In the event that one of the documents described above is not issued in the country concerned, it may be replaced by a sworn statement made before a judicial authority or notary, or failing that a formal statement made before an administrative authority or a qualified professional body in the person/entity’s country of establishment.

The person/entity is not required to submit evidence if it has already been submitted within the scope of an earlier awarding procedure involving the EU4Culture. The documents must have been issued no more than one year before the date on which they are requested by the EU4Culture and must still be valid at that date. 

The undersigned declares that the person/entity has already provided the documentary evidence within the scope of an earlier procedure and confirms that there has been no change in their situation since: 

		Document

		Full details of earlier procedure



		[Insert as many lines as required]







		







The above-mentioned person/entity may be subject to rejection from this procedure if any of the declarations or information provided as a condition for participating in this procedure prove to be false.



Full name	Date	Signature
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Annex 4.1 Declaration of Confidentiality

		Declaration of confidentiality

Annex 3.1



Project ref: ENI/2020/417-654








Declaration



I, the undersigned, hereby declare that I agree to provide the services as described in Annex 1 ToR of this call for tender. 



I shall execute my responsibilities impartially and objectively. 



I shall maintain the strictest confidentiality in respect of all information acquired as a result of the services provided, as well as any information relating specifically to the object of this call. That includes all information originating from the Goethe-Institut area (whether in writing, electronically, spoken or in another form).



I undertake neither to disclose such information to any person who is not already authorized to have access to such information, nor to discuss it with any person in any public place or where others could overhear it.



I undertake to use this information only in the context, and for the purposes of the service provided in accordance with Annex 1 ToR of this call for tender.



I furthermore undertake to comply with data protection principles in case personal data are disclosed or become available in any other way in the context of the service delivery.



After the conclusion of the service, I undertake not to retain copies of any written information, as well as any templates or models used in the course of my duties.



I understand that any unauthorized disclosure by me will result in the termination the contract agreement and may also render me liable to legal action.



I undertake to maintain this duty of confidentiality after the conclusion of the services. 



I furthermore undertake to comply with data protection principles in case personal data are disclosed or become available in any other way in the context of the service delivery. 







		Name

		Function

		Representing

		Signature



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		





			

			

			

			

			

Done at……………… the ……………………

Goethe-Institut e. V.

ggf. Abteilung

Musterstraße 123

12345 Musterstadt

Musterland



T +49 89 1 23 45-0

F +49 89 1 23 45-0

info@goethe.de
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Information under 

Article 13 and Article 14 GDPR



Annex 4

Disclosure on the processing of personal data in accordance with Articles 13 and 14 of the General Data Protection Regulation (GDPR)



Project ref: ENI/2020/417-654



























The Goethe-Institut eV, Oskar-von-Miller-Ring 18, 80333 Munich, hereinafter referred to as "GI," collects and processes your personal data (hereinafter referred to as "Data") under the conditions set out below.

Controller

Goethe-Institut e.V.

Oskar-von-Miller-Ring 18,

 80333 Munich
Phone: +49 89 15921-0
info@goethe.de
www.goethe.de.



Purpose

We process your Data in order to evaluate the offers in the context of the tender and to carry out the contract in the event of the award.



Legal basis

The processing is based on (pre-) contractual obligations between you and the Goethe-Institut (fulfillment of contractual obligations (subsection b) of Article 6 (1) GDPR)). The personal data are required to carry out the legal relationship.



Categories of personal data to be processed

We process the following Data about you:



· Your name,

· Your address,

· the Data arising in the context of the tender and in the case of the performance of the contract.



In the case of processing in accordance with subsection b) of Article 6 (1) GDPR, the following applies: Without the Data that you provided to us prior to the conclusion of the contract, the conclusion of the contract is not possible.



Transfer to third parties

In the context of the procurement procedure, the Client is supported by Atos Information Technology GmbH, Würzburger Strasse 121, 90766 Fürth, the law firm HEUSSEN Rechtsanwaltsgesellschaft, Brienner Strasse 9, 80333 Munich (public procurement law) and the law firm SSH Rechtsanwälte, Kopernikusstr. 9, 81679 Munich.  The information from your offer, which may also contain personal data, can be passed on to employees of these companies in the context of the support in the evaluation of the offer.



Transfer to a third country

Your personal data will not be transferred to so-called third countries.



Duration of the Data storage

We store your Data as long as it is necessary for one of the aforementioned purposes or a statutory retention period is prescribed.



Your rights and contact options

Information: On request , we will be happy to inform you whether and which Data is stored about you.

Rectification, restriction of processing or erasure: As far as the statutory requirements are met , you have the right to rectification, restriction of processing or erasure of this Data.

Data surrender: You also have the right to receive from us the Data concerning you that you have provided to us  in a structured, commonly used and machine-readable format; you may transfer this Data to other bodies or have it transferred.



If you have any questions about the collection, processing or use of your personal data, information, rectification, restriction of processing or the ratio of Data as well as revocation of any consent given or objection to a certain use of Data as well as the right to Data portability, please contact our company Data Protection Officer:



The Data Protection Officer

Goethe-Institut e.V.

Oskar-von-Miller-Ring 18

80333 Munich

datenschutz@goethe.de



Complaint to the supervisory authority

You also have the right to lodge a complaint with the competent supervisory authority for data protection.

This is the Federal Commissioner for Data Protection and Freedom of Information, Husarenstr. 30, 53117 Bonn. You can also lodge your complaint with any other data protection authority. This will then be forwarded to the competent supervisory authority.
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Self-Declaration Regarding the Non-existence of Reasons for Exclusion

(The documents are to be completed and submitted separately by the applicant/bidder. In the case of an applicant/bidder consortium, each member is responsible for completing and submitting their own documents. Additionally, in the case of subcontractors for the loan of suitable candidates, they are also required to complete and submit the necessary documents for their respective loan of suitable candidates."



     

     

     

     

(Complete address /company stamp)



Telephone:      

Telefax:            

E-Mail:              



We declare on behalf of       (name of the company) that:





Reasons for exclusion according to § 31 Para. 1 UVgO - § 123 and § 124 GWB accordingly



· Regarding our company and persons whose behavior can be attributed to our company, there are no compelling reasons for exclusion according to Section §123 (1) GWB or according to comparable regulations of other countries.



· Regarding our company, there are no discretionary grounds for exclusion according to Section §124 GWB or comparable regulations of other countries. Please note that Section 124 (2) GWB specifically refers to Section §21 of the Posted Workers Act, Section §98c of the Residence Act, Section §19 of the Minimum Wage Act, Section §21 of the Act to Combat Clandestine Employment, and Section §22 of the Supply Chain Due Diligence Act.





Provided that an applicant cannot submit this declaration regarding the non-existence of reasons for exclusion or cannot submit it completely, the applicant can prove according to section §125 GWB that he has taken appropriate remedial measures and must be considered as appropriate despite the existence of reasons for exclusion. If this applies to the applicant, he is obliged, to inform the client in detail about facts constituting a reason for exclusion and about the remedial measures taken in a separate annex which has to be made by the applicant - . After examining the facts, the client will perhaps request the applicant to provide convincing evidence for these remedial measures (e.g. by certification of independent certified accountants). The margin which is due to the client remains unaffected hereby.





..................................................................		..................................................................

[bookmark: Text4][bookmark: Text1]Place, date					Name of the company 

08.06.2023		1
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References


Annex 6


Project ref: ENI/2020/417-654


Company name: Name

(Reference recipient)

Provide the details on at least three comparable reference projects (comparable size and similar field) completed on schedule and on budget as quoted in the last 5 years preceding publication of this public procurement process. 


Please note that information provided below should demonstrate relevance with the annex 1, paragraph 3 - Eligibility Criteria and General Profile for Subcontractor/External Service Provider.

References will be verified and comprise a component of evaluation.

Please use the template below. 

Reference no. 1

		1. 

		Reference provider (customer); company name with address, telephone, fax, and e-mail as well as name of respective contact person

		     



		2. 

		Service type

		     



		3. 

		Reference project name

		     



		4. 

		Project manager of the reference recipient

		     



		5. 

		Location (country, city)

		     



		6. 

		Exact description of the services performed

		     



		7. 

		Project volume, in thousands of € (approx.)

		     



		8. 

		Expenditure in person-days

		     



		9. 

		Time frame for service performance

		     



		10. 

		Sub-contractors involved, with indication of their tasks

		     





		Minimum requirements for a reference project



		11. 

		Was the reference project completed successfully?

		 FORMDROPDOWN 




		12. 

		Was the project executed on schedule? (Reasons you are not responsible for will not be counted.)

		 FORMDROPDOWN 




		13. 

		Was the project executed on budget? (Reasons you are not responsible for will not be counted.)

		 FORMDROPDOWN 






Reference no. 2

		14. 

		Reference provider (customer); company name with address, telephone, fax, and e-mail as well as name of respective contact person

		     



		15. 

		Service type

		     



		16. 

		Reference project name

		     



		17. 

		Project manager of the reference recipient

		     



		18. 

		Location (country, city)

		     



		19. 

		Exact description of the services performed

		     



		20. 

		Project volume, in thousands of € (approx.)

		     



		21. 

		Expenditure in person-days

		     



		22. 

		Time frame for service performance

		     



		23. 

		Sub-contractors involved, with indication of their tasks

		     





		Minimum requirements for a reference project



		24. 

		Was the reference project completed successfully?

		 FORMDROPDOWN 




		25. 

		Was the project executed on schedule? (Reasons you are not responsible for will not be counted.)

		 FORMDROPDOWN 




		26. 

		Was the project executed on budget? (Reasons you are not responsible for will not be counted.)

		 FORMDROPDOWN 






Reference no. 3

		27. 

		Reference provider (customer); company name with address, telephone, fax, and e-mail as well as name of respective contact person

		     



		28. 

		Service type

		     



		29. 

		Reference project name

		     



		30. 

		Project manager of the reference recipient

		     



		31. 

		Location (country, city)

		     



		32. 

		Exact description of the services performed

		     



		33. 

		Project volume, in thousands of € (approx.)

		     



		34. 

		Expenditure in person-days

		     



		35. 

		Time frame for service performance

		     



		36. 

		Sub-contractors involved / in cooperation with other companies, with indication of their tasks

		     





		Minimum requirements for a reference project



		37. 

		Was the reference project completed successfully?

		 FORMDROPDOWN 




		38. 

		Was the project executed on schedule? (Reasons you are not responsible for will not be counted.)

		 FORMDROPDOWN 




		39. 

		Was the project executed on budget? (Reasons you are not responsible for will not be counted.)

		 FORMDROPDOWN 






.......................................................................................................

Place, Date





Company stamp, signature








(Name in block letters)

15.06.2023
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Staff
Annex 7

Project ref: ENI/2020/417-654


Please indicate the staff planned for key positions in this project, along with their qualifications and experience. 

Use the form below. 

Each employee needs to meet the minimum requirements.

Employee no. 1

		Ref no.

		Employee details

		



		1 

		Last name, first name

		     



		2 

		Planned role in the project 

		     



		3 

		Training, education

		     



		4 

		Profession / title / current function

		     



		5 

		Professional experience

		Can be enclosed as an annexed CV



		

		Qualifications

		



		6 

		Skills / qualifications relevant to the project 

		     



		7 

		Evidence / certificates for the qualifications, relevant products / processes

		     
Can be enclosed as an annex



		8 

		Project list, including sphere of responsibility

		Can be enclosed as an annex



		9 

		Relevant professional experience, in years

		     





Employee no. 2


		Ref no.

		Employee details

		



		1 

		Last name, first name

		     



		2 

		Planned role in the project 

		     



		3 

		Training, education

		     



		4 

		Profession / title / current function

		     



		5 

		Professional experience

		Can be enclosed as an annexed CV



		

		Qualifications

		



		6 

		Skills / qualifications relevant to the project 

		     



		7 

		Evidence / certificates for the qualifications, relevant products / processes

		     
Can be enclosed as an annex



		8 

		Project list, including sphere of responsibility

		Can be enclosed as an annex



		9 

		Relevant professional experience, in years

		     





The employees named above will be available for service fulfillment.

..................................................................

..................................................................

Place, Date





Company stamp, signature








(Name in block letters)

22.05.2023
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